WazzaOsQuickStart Mac OS X

Basic File Sharing in OSX (& Win XP)

This document provides a basic introduction to the built-in file sharing options in
Mac OS X - how to setup file sharing on one computer, and how to access those
shared files from other Macintosh and Windows computers, via a network
connection.

This type of basic file sharing is known as peer-to-peer sharing, as files are
shared directly from one computer to another, without the need for a dedicated
OserverO.

NOTE: There is a limit of 10 concurrent users for connection to a server using
personal file sharing.

For a more robust sharing environment, a dedicated file server can be employed,
using Mac OS X Server software.

This document details the following topics:

1. Checking your network configuration;

2. Creating a new account;

3. Turning on File Sharing - for Macintosh access;

4. Turning on File Sharing - for Windows access;

5. Accessing shared files - from a Macintosh computer;
6. Accessing shared files - from a Windows computer;

7. File compatibility between Macintosh and Windows computers.



1. Checking your network configuration.
The computers between which you are sharing files must be
connected to the same network, either Ethernet or wireless.
1.1. Check that your TCPI/IP is correctly configured.
These settings are grouped together in System Preferences

under the Network icon.

1.1.1. In the System Preferences window, click on the Network
icon.

o

Network

1.1.2. If your computer is on an Ethernet network, click on the
Show popup menu, and choose Built-in Ethernet:

show- 1Y Internal Modem
IrDA Modem Port
Built-in Ethernet
AirPort

Active Network Ports

Alternatively, check the equivalent settings for wireless
connectivity, if necessary.

1.1.3. If necessary, enter your TCP/IP info in the fields provided
in the TCP/IP window.

Show: Built-in Ethernet ﬂ

[ TCP/IP | PPPoE  AppleTalk Proxies Ethernet

Configure IPv4:  Manually ﬂ

IP Address: 192.168.1.5
Subnet Mask: 255.255.255.0

Router: 192.168.1.1

DNS Servers: 220.233.0.3
220.233.0.4

1.1.4. Close the System Preferences, saving your settings
when prompted.




2. Creating a new account

2.1. Click on Accounts in System Preferences.

18

Accounts

2.2. You will see the Accounts window

eeo Accounts
|« » || ShowaAll | Q
My Account { Password | Picture Login ltems  Parental Controls ]
" Warre...ullough
Admi
- el Name: Warren McCullough
Short Name:

(" Change Password... )

Address Book Card: ( Open... )

\f' Allow user to administer this computer
Login Options

(=)

\Q‘, Click the lock to make changes.

2.3. Click on the Click lock to make changes button. You will be
asked for an admin password:

System Preferences requires that you type your
" 3 password.

Name: Warren McCullough

Password: esssss

P Details

2.4. Supply the admin password and click on OK.




2.5. The New User button will now be enabled:

v

ﬁ Login Options

+

L3

(Add a user account
i ﬁ Click the lock to prevent further changes.

2.6. Click on the + button, and enter the details of the new user.

Name: Year 3
Short Name: -year3

Password: [eases ?

Password Hint:
(Optional)

" Allow user to administer this computer

(" Cancel ) (_Create Account)

Click on the Create Account button.

2.7. Close the System Preferences window.

2.8. Open the Macintosh HD, and look in the Users folder.

You will see a new folder has been created with short name of
the user that you created.




3. Turning on File Sharing - for Macintosh Access
Mac OS X includes an option where you can enable file sharing, which
permits other computers on the network to access files stored on your
computer.
If your computer is sharing these files on a network, it is technically
known as a File Server.

3.1. Click on the Sharing icon in the System Preferences window.

(&
Sharing

3.2. Check the tick-box next to Personal File Sharing.

[ Services | Firewall Internet '

Select a service to change its settings.

On  Service Personal File Sharing On

& Personal File Sharing (" Stop )

] Windows Sharing . :

] Personal Web Sharing Click Stop to prevent users of o_ther

— ) computers from accessing Public folders on
_ | Remote Login this computer.

1 FTP Access

3.3. Make a note of the connection information at the bottom of the
window.

Other Macintosh users can access your computer at afp:/f192.168.1.5/ or browse for
“Warren's Laptop” by choosing Network from the Go menu in the Finder.

3.4. Close the System Preferences window.




4. Turning on File Sharing - for Windows Access

If users on the network will need to access your shared files you will
need to enable Windows sharing.

4.1. Click on the Sharing icon in the System Preferences window.

(&

Sharing

4.2. Check the tick-box next to Windows Sharing.

Select a service to change its settings.
On  Service Windows Sharing On
#  Personal File Sharing C stop )
I Windows Sharing A
— Personal Web Sharing Click Stop to prevent Windows users from
- . accessing shared folders on this computer.
_ | Remote Login This will also prevent Windows users from
— FTP Access printing to shared printers.
1 Apple Remote Desktop
_| Remote Apple Events You must enable an account to use
1 Printer Sharing Windows Sharing.
! Xgrid ( Enable Accounts... )

Windows users can access your computer at 4,192.168.1.5\warren

4 .3. Click on the Enable Accounts button at the bottom of the
window.

4.4. Tick the appropriate user(s) and enter the Oenabled@ser(s)
password(s).

]
S

Account

Warren McCullough
Student

Library

Internet Site

Tennis

(“Done )

<]

Click on the Done button.

4.5. Close the System Preferences window.




5. Accessing your shared files - from an OSX computer.
A computer which has file sharing enabled, and is accessible from
other computers on the network (known as clients), is known as a File
Server, or simply a Server.

To connect to a server from an OSX client:

5.1. Choose Connect to Server, in the Go menu of the Finder.

ﬁ Window Help

B Computer f®C

@ Home O%®H

™ Network D RK

@ iDisk > 80 Connect to Server

A Applications A Server Address:

[ Utilities 38U 192.168.1.5 +) (0.
Favorite Servers:

Recent Folders »

Co to Folder... 4 #G

Connect to Server...

“8rowse ) ( Connect )

Enter the IP address of the computer which is acting as the
server. (Check this in the Network Preferences if you are not
sure).

Click on the Connect button.

5.2. Enter the username and password of the user that you created.

‘* Connect to the file server "Warren's Laptop.”

Connect as: () Guest
@ Registered User

Name: Year 3

Password: sesss

_| Remember password in keychain

£t Cancel ) { Connect )




5.3. Click on the home folder of the new user, which will have the
same name as the new user.

Select the volumes to mount
Volumes A

intranet

library
student
tennis

warren -

yeas B

The other volumes you see represent the Home folders of each
user on the Server computer.

Click on OK.

5.4. The selected volume will be mounted on the desktop.

5.5. You will also see the contents of the userOHome folder:

806 4 year3 -
- )= o) o] a .
 newwork

2 MacHD

— e v N
. MacHD39s Desktop Documents Library

[l Desktop

'?\ warren

Mavies Music Pictures
’/‘\ Applications

7| Documents
[ Movies

f? Music Public Sites

Pictures

5.6. Within the new userODocuments folder you can make some
sub-folders for students in the particular group.

. Documents
| %~ | Q
Sally Josh Alison
Michael Zoran Ahmed

5.7. For easy access, without going through the above process, you
can make aliases to these shared folders on the Desktop, or
drag the enclosing folder to the Dock of the client computer(s).




6. Accessing your shared files - froma  Windows XP computer

6.1. Go to Start menu > Search.

DJ Control Panel

@. Set Program Access and
Defaults

= Printers and Faxes

t_'j Help and Support

{—J Run...

6.2. Choose Computers or people.

What do you want to search
for?

[£3 Pictures, music, or video

[£3 Documents (word
processing, spreadsheet,
etc.)

[£3 Al files and folders

k‘} Computers or people
@) Information in Help-=nd

Support Center

6.3. Choose A computer on the network.

What are you looking for?
ﬂ A computer onﬁe network
I"} People in yvour Sddress book,
‘fou ray alsa want ka. ..

) Search the Inkernet

6.4. Enter the IP address of the server computer.

Which computer are you
looking For?

Computer name:
192.165.1.5

Click on the Search button.

6.5. The results of your search will be displayed.

¥ Search Results - Computers

Fil= Edit View Favorites Tools  Help

O Back ~ TF /.- ) Search Folders Elv =) Folder Sync

Address _:) Search Results - Computers

Search Companion X N

In Folder
Unknown




6.6. Enter the short name and password for the user that you
created.

Connecking ko 192,168.1.5

User name: G years 5

Passward: senns

[Iremember my passward

6.7. You will see a variety of shared resources (mainly printers) on
the selected computer.

Ls,Shylus COLOR 900 EPSOM SC 900 (1)
o years3 User Horne Directories
C__:_,Printers and Faxes Shows installed printers and Fax ...

6.8. Open the Home folder of the selected user to see the contents
of the folder.

L 4 year3 on Warren's Laptop (192.168.1.5)

File Edit ‘Wiew Favorites Tools  Help

G Back - J tr /-\J Search Folders Elv Q"‘} Falder Sync

Address | L7 11192,168.1.5yeard

X Mame
|)Deskkop
|)Docurnents
|J)Library
) Movies
I Music
|J)Pictures
|Z)Public
Ihsites

Search Companion

6.9. Inside the Documents folder you will see the studentsCfolders.

& Documents

File Edit View Favorites Tools  Help

Q Back - 2| ? /_\J Search Folders Ev (u_"‘} Falder Sync

Address |2 11192168, 1. 5lyear3iDocuments

X Mame
IAhmed
) Alison
) Josh
) Michael
I)5ally
|[Z)Zoran

Search Companion

6.10. You can make shgrtcuts to the Documents folder, or to
individual studentOdolders, on the Windows desktop, for easy
access:

Copy Here
Move Here

Create Shortcuts Here 4

Caneel
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7. File Compatibility between Windows and Macintosh computers

Although this document describes how to copy files from one
computer to another, the user receiving your files may not be able to
open them.

Keep these basics in mind for sharing files with others, particularly
between Macintosh and Windows computers:

71.

7.2,

Use a common application.

If you create a file in Corel WordPerfect, for example, the person
receiving your file must also have that application installed on
their computer to be able to open and read the file.

Without the same application, a translator can be used, though
this may result in the loss of formatting and/or graphics.

Generally, the safe option is to use widely available software,
such as Microsoft Office or AppleWorks.

If you are sharing graphics files, use common OstandardO
formats, such as tiff, gif, jpg, png, etc. Graphic Converter is a
useful OSX shareware application for converting graphics files
to various formats.

Use the correct file extension.

Windows users have become familiar with file extensions, such
as .doc, and .xIs. Mac OS X now uses file extensions too.

These extensions are used by the computer to identify which
application should be used to open a file.

When saving a file on a Macintosh computer to share with
another person using a Windows computer, be sure to save the
file with the correct file extension.

When saving a Microsoft Word document in OSX, for example,
be sure to tick the Append file extension box.

Save As: My Document.doc FE!

Where: Documents )

Format: Word Document I 3]

Description

The default format for Word 2004. This format is shared by Word 97 through Word 2003 for
Windows, and Word 98 through Word 2004 for Mac.

Learn more about file formats

@ Append file extension

[ Options... ) [ Compatibility Report... ) Compatibility check recommended

( Cancel |  Save )




